​[image: ]UNIVERSITY PARKS DEPARTMENT
South Lodge, South Parks Road, Oxford OX1 3RF

University.Parks@admin.ox.ac.uk

01865 282 040

​
Request to run an Event in the University Parks

[bookmark: _GoBack]Please can you provide us with further details as per the table below:

	Name
	

	Organisation
	

	Phone / Mobile
	

	Email
	

	1. Outline of the event
	

	2. Date/s
	

	3. Time/s
	

	4. Number of attendees
	

	5. Site layout
	

	6. Insurance arrangements
	

	7. First aid cover
	

	8. Catering arrangements
	

	9. Any other relevant information or requirements – e.g: how regular would this event be taking place?
	

	10. Charity or charities supported
	

	11. Parking / Access requirements and requests
	



If your request to run an event is granted by the Curators of the University Parks, a Risk Assessment will be required
Please complete and email to:  University.Parks@admin.ox.ac.uk

image1.gif
UNIVERSITY OF

[0):¢30):%]




